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VENDOR SETUP:  TIN Matching & 
Suspension/Debarment Checking



• Grant management requires correct vendor setup
• (As does all Accounts Payable work)

• In most counties, Finance staff (rather than Grant managers) set up 
the vendors
• Two key steps in vendor setup:
• Establish the identity of the vendor
• Ensure that the vendor is eligible to receive federal (or state) funds

VENDOR SETUP



STEP 1:
ESTABLISH IDENTITY

1. Collect a W-9
2. Match the TIN (Taxpayer 

Identification Number)
3. Check with DOR for entity 

type and reseller permit
4. If a corporation or LLC, 

check with Secretary of 
State (SOS) Corporations 
and Charities Division for 
current status



• Check that the W-9 is the most current form (currently 
Oct 2018 version)

• Ensure that a federal tax classification has been 
selected1.

W-9



• If the vendor selected LLC, make sure they also 
selected a tax classification

• Look for a TIN – either a Social Security Number (SSN) 
or Employer Identification Number (EIN)

W-9



• Most W-9s do not have to be signed
• 1099-S is one exception

• Periodically update W-9s (in SJC, we do it every 3 
years).  Business entities change often.

W-9



2. 
TIN 

Matching  
-

Publication
2108



• TIN Matching Program is established for payers of Form 1099 income 
subject to backup withholding
• Its purpose is to enable payers to verify TINs before issuing information 

return
• This is the only allowed use of TIN Matching

• In general, payments includes all forms of income reportable on a 1099
• Some Exceptions:  
• Real estate transactions reportable on a 1099-S
• Foreclosures
• Distributions from retirement accounts

TIN Matching Purpose



Access thru IRS E-Services

• https://www.irs.gov/e-services
• TIN Matching is one of several

e-services available
• Select TIN Matching

https://www.irs.gov/e-services


TIN Matching Application

• Choose “Access TIN Matching 
Application” to
• Set up TIN Matching for yourself
• Manage authorized users for your 

agency (if you are set up as a 
Principal)

• Choose “Access TIN Matching” to 
do TIN matching
• There is a “TIN Match Tutorial” 

available at the TIN Matching site



TIN Matching Application

• Initial application takes time
• You will receive a letter by U.S. 

postal service, as well as a 
confirming email, when you are 
approved
• Principal of agency must then add 

you as an authorized user for 
your agency, in order for you to 
perform work for that agency



TIN Matching Application

• Note:  Accounts with e-services 
are for individuals.  One can be 
associated with various 
agencies.
• After an individual establishes 

a personal account, Principal of 
agency must add them as an 
authorized user



Authorizing 
additional 

users



• Principal: A partner or individual who owns at least five percent of the firm or a 
corporate officer. The Principal must be a person that can legally bind for the firm in 
matters before the IRS and must complete the original TIN Matching Application. 
Principals may modify any section of the application and perform TIN Matching on behalf 
of their firm.

• Responsible Official: An individual who holds a supervisory position within the firm. 
Responsible Officials may add Authorized Users to the application and perform TIN 
Matching on behalf of their firm.

• Authorized Agent: An individual who transmits specific information returns documents 
to the IRS on behalf of the firm and may match name/TIN combinations on behalf of the 
payer. Authorized Agents may view an existing application and may perform TIN 
Matching on behalf of their assigned firm.

• Delegated User: An individual who will utilize the TIN Matching on behalf of the firm. A 
Delegated User may only perform TIN Matching for their assigned firm.

Types of Authorized Users



Authorizing 
additional 

users



Authorizing 
additional 

users



TIN Matching Sessions

At TIN Matching, choose 
between “Interactive” 
(up to 25) or “Bulk” (up 
to 100,000) matches



TIN Matching Sessions

Interactive session entry 
page



0 TIN and Name match
1 TIN was missing or was entered incorrectly
2 TIN entered is not currently issued
3 TIN and Name do not match
4 Invalid TIN matching request
5 Duplicate TIN matching request
6 TIN Match found only on SSN, when the TIN type is (3 - Unknown)
7 TIN Match found only on EIN, when the TIN type is (3 - Unknown)
8 TIN Match found on both the SSN and EIN format, when the TIN type 

is (3 - Unknown)

TIN Matching responses



• If you try the same TIN more than 
2 times unsuccessfully, you will be 
locked out of the system for at 
least 24 hours

TIN Matching Sessions

Ouch!



3. DOR Check

• Dept of revenue:  dor.wa.gov
• “Look up a business”
• Why check?
• If vendor is collecting sales tax, it 

must have a UBI (Unified Business 
Identifier) and a current reseller 
permit with Washington
• This site can also confirm an active 

business license







4. 
Secretary 
of State 
Check



SOS Check

• Secretary of State Corporations Division:  sos.wa.gov/corps
• Business Search è Scroll down to Corporation Search
• Can also go through Corporations & Charities Filing System, but that requires 

registration

• For WA 
businesses, this 
can confirm 
corporate status 
and active status



STEP 2
ENSURE THAT VENDOR 
IS ELIGIBLE TO RECEIVE 

GRANT* FUNDS

• Check SAM (System for Award 
Management) for vendor 
suspension or debarment
• Login to SAM is not required

*San Juan County 
checks all vendors.



SAM Check 

• At Sam.gov, select “Entity 
Information,” then  (at the 
next page) “Advanced Search”

Super simple search process!!  
The hardest part of it is that the 

website changes often.



SAM Check 

• On the next page, choose “Exclusions”
• Below, open “Excluded Entity”
• Enter the name of the vendor (or TIN or Duns)
• Hit enter, and the response is immediate
• (But at the top of the page, so you may not notice)



• To set up new vendors
• Establish vendor identity

• Require and periodically update W-9s
• Check status with Department of Revenue
• Check status with Secretary of State Corporations Division

• Check SAM for exclusions, to ensure eligibility
• How much of this is required?  Only W-9 and sometimes SAM
• But….thorough vendor setup
• Prevents duplicate vendors
• Ensures compliance with grant requirements
• Helps to prevent fraud

Summary



Questions
??


